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1. O0mMe moJIoKeHus

1.1. Hacrosimee IlonoxkeHne ©O 3alUTe TEPCOHAIBHBIX  JAaHHBIX
pabOTHUKOB M  KaHAMAATOB Ha pPabOTy MYHHUIMIAIBHOTO OIOHKETHOrO
JIOIIIKOJILHOTO 00pa30BaTEIbHOTO yupexkaeHus «Jlerckuit cag KoMOMHHUPOBAHHOTO
Buga Ne 2» ropoxckoro okpyra Camapa (manee — Ilonoxenue, MBJIOY)
yCTaHaBJIMBAET MOPAIOK MOJIYYCHHS, ydeTa, 00pabOTKU, HAKOIUJICHUSI U XpaHEHUs
JIOKYMEHTOB, COJIEpXalllUX CBEICHUSI, OTHECEHHbIC K MEPCOHAIBHBIM JaHHBIM
pabotaukoB MBJIOVY. Iloxg paGoTHHKamMu MOApa3yMEBAIOTCA JIMIA, HMEIOIINE
TpyaoBble oTHOIIEeHHUs: ¢ MBJIOY.

1.2. Tlonoxxenme pa3paboTaHO C WENBIO 3alIUTHl  MHGPOPMAIHH,
OTHOCALIEHCA K JIMYHOCTH MW JHMYHOM Ku3HM paboTtHukoB MBJIOY, B
cooTBeTcTBUM ¢ PenepanbHbiM 3akoHOM «0O0 o0OpasoBanuum B Poccuiickoii
Oenepanyu» ot 29.12.2012 1. Ne 273-®3; co crarbeit 24 KoHCTUTYyUUH
Poccuiickon ®enepauun, TpynoBeiM koxekcoM Poccuiickor Penepauuu u
®enepanbupiMu 3akoHaMu OT 27 utona 2006 roga Ne 149-03 «O6 undopmaiumy,
MH(OPMAITMOHHBIX TEXHOJIOTHIX U O 3amuTe uHpopManum», ot 27 utois 2006 r.
No 152-@3 «O nepcoHaIbHBIX TAHHBIX).

1.3. Tlomoxenue O 3amUTe TEPCOHANBHBIX JIAHHBIX PaOOTHUKOB
yCTaHaBJIMBAET MOPAIOK MOJIYYCHHS, ydeTa, 00paOOTKH, HAKOILJICHUSI U XPaHEHUS
JIOKYMEHTOB, COJIEpXAIUX CBEICHUS, OTHECEHHbIE K MEPCOHAIBHBIM JIaHHBIM
pPabOTHUKOB YUPEKICHUS.

1.4. Ienpto HACTOSIIETO [Tonoxenuss  sBISIETCS HCIIOJTHCHUE
3aKkoHoAaTeNbCTBA PD B 00s1acTH 3aIIUTHI IEPCOHAIBHBIX JAHHBIX.

15. K akram oOs3arensHbiM K wucnoidHeHnro B MBJIOY  otHOCsATCS
3aKoHOJaTeNbCTBO PD B cepe 3amuThl HHPOPMALIMK, a TAKKE IPUHITHIE HA €r0
OCHOBAHUH JIOKAJIbHbIE HOPMATUBHBIE AKTHI.

1.6. Hacrosmee IlomokeHne o 3amiuTe MEPCOHAIBHBIX JIAHHBIX JIOHKHO
ObITh yTBepkAeHO 3aBenyromuM MBJIOY, m Bce pabOTHUKH JOJDKHBI OBITH
MHACbMEHHO MO/ POCIIUCH O3HAKOMIICHBI C HUM.

2. ITonsaTHst, KOTOpPBIE UCNOJIL3YIOTCHA B Ilos10:xeHIH

2.1. TlepconanpHble maHHBIE — Jr00as WHGOPMAIUSA, OTHOCAIIASICT K
ONpPENECICHHOMY WM ONpEIeIsieMOMYy Ha OCHOBAHMM Takoil uH(poOpMaun
¢usznueckomy iy (CyOBEKTy TMEpCOHANbHBIX JaHHBIX), B TOM YHCIE €ro
dbamuus, UMsi, OTYECTBO, IO, MECHII, laTa U MECTO POXKACHUS, aJpec, CEMEHOE,
colagbHOe, oOpazoBaHue, mpodeccusi, 10X0bl U apyras uHdopmaIus.

2.2. OOpaboTka MEPCOHANBHBIX JaHHBIX — JEUCTBUA (OmNepanuu) ¢
NEPCOHALHBIMU  JIaHHBIMHU, BKJIfouas cOOp, 3amuch, CHCTEMATHU3AIHIO,
HAKOIUIEHWE, XpaHEHHWe, YTOuHeHHEe (OOHOBIEHHE, W3MEHEHHUE), HW3BIICYCHHE,
UCIIOJIb30BAaHUE, pacCIpoCTpaHeHue (B TOM 4YHCIe Mepenady), oOe3TudyuBaHHE,
OJIOKUpOBaHUE, YHUUTOKCHHE TEPCOHAIBHBIX TAHHBIX.

2.3. PacmipocTpaHeHue MepCOHANBHBIX JTAHHBIX — JCWCTBUS, HANpaBJICHHBIC
Ha TepeAadyy NEPCOHAIbHBIX JaHHBIX OMNPEACICHHOMY Kpyry Jul (mepenada



NEPCOHANBHBIX JAaHHBIX) WM Ha O3HAKOMIICHHE C MEPCOHAJIbHBIMU JIaHHBIMU
HEOTPAHWYEHHOTO0 Kpyra JHIl, B TOM 4YHCIIe OOHApOJOBaHHE MEPCOHATBHBIX
JTAHHBIX B CPEICTBAaX MaccoBOW HMH(OpMallUU, pa3MelleHue B MHPOPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WJIM MPEAOCTaBIIEHUE JOCTyNa K MEePCOHAIbHBIM
JTAHHBIM KaKUM-JINOO UHBIM CIIOCOOOM.

2.4. Vcrionp3oBaHUE NEPCOHAIBHBIX JAaHHBIX — JEUCTBUA (Omepaiuu) c
NEPCOHANILHBIMU  JTAHHBIMHU, COBEpIIIAEMbIE ONEPaTOPOM B LENAX MPUHATHUSA
pEelIEHNH WM COBEPLICHUsS MHBIX JEWCTBUM, NOPOKIAOIMMX FOPUANYECKUE
MOCIICAICTBHSI B OTHOIICHHH CYOBEKTa MEPCOHANBHBIX JAHHBIX WM JAPYTUX JIUILL
1100 MHBIM 00pa30M 3aTparuBaroOIUX MpaBa U CBOOOABI CYObEKTa MEPCOHAIBHBIX
JAHHBIX WU APYTUX JINII.

2.5. OOuIenocTynHbple MEePCOHANBHBIE JaHHbIE — IEPCOHAJbHBIC TaHHbBIC,
JIOCTYNl HEOTPaHWYEHHOTO Kpyra JHUI[ K KOTOPBIM TMPEJOCTaBIEH C COTJIacus
CyOBEKTa TMEepPCOHAIBHBIX JAHHBIX WJIA Ha KOTOpPble B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMHU HE pACIpOCTpaHsieTcs TpeOOoBaHME COONIOIECHUS
KOH(HICHIIMATHHOCTH.

2.6. B coctaB nepcoHanbHBIX JaHHBIX PAOOTHUKA BXOMIST:

e damMuus, uMs, OTYECTBO;

* JlaTa U MECTO POXKICHHUS;

* TACHOPTHBIE JIaHHBIE U TPAXKIAHCTBO;

* aJpec MecTa JKUTEIbCTBA (IO MACHOPTy M (PaKTUUECKHUI) U JaTa perucTparuu
10 MECTY KUTEJIbCTBA WJIH 110 MECTY MPEOBIBAHNUS;

* HoMepa TenedoHOB (MOOMIBLHOTO U JJOMAIITHETO0);

* cBeneHus 00 00pa3oBaHUM, KBATH(PHUKAIIUN U O HATUYUH CTICIUATBHBIX 3HAHHUH
WIA CIEMUAIbHON TMOATOTOBKH (Cepwsi, HOMEp, Jara BbIIaYd JUIUIOMA,
CBUACTENHCTBA WJIH JPYroro JTOKyMeHTa 00 OKOHYaHWU 00pa30BaTEIBHOTO
YUpEXJEHUs,  HAaUMEHOBaHME M  MECTONOJIOKEHHE  00pa30BaTeIbHOrO
YUPEKIICHHUS);

* CBEJIEHHUS O MOBBILIEHUH KBAIM(UKALMU U TEPErnoJroTOBKE (cepHsi, HOMED,
JlaTa BBIJAYM JIOKYMEHTA O TOBBINMICHUH KBAIU(DHUKAIMKA WIH O MEPErnOATrOTOBKE,
HAaUMEHOBAHHE U MECTOIOJIOKEHNE 00Pa30BaTEIbHOTO YUPEXKICHNUS);

* CBEIEHUS O TPYAOBOM NEATENbHOCTH (JaHHBIE O TPYAOBOH 3aHATOCTU Ha
TEKyIllee BpeMs C IOJHBIM YKa3aHUEM JOKHOCTH, TOApa3/ieeHUs, OpraHu3alkH,
a TaKXKe PEKBU3UTOB APYTUX OPTaHU3AIMNA C TOJTHHIM HANMEHOBAHHUE 3aHIMACMbIX
paHee B HUX JIOJDKHOCTEH M BPEMEHHU padOTHI B 3TUX OPTaHU3AIINAX);

* CBEJICHHUS O HOMEpPE, CEpUU U JaTe BBIJAUM TPYIOBOM KHUKKHU (BKJIAIBINIA B
HEe) M 3alHCsAX B HEH;

* colepXaHWE W PEKBH3UTHl TPYIOBOTO JOTOBOpa C pabOOTHUKOM WIIH
Ipa)1aHCKO-TIPaBOBOTO JIOTOBOPA C KIMEHTOM;

* CBeJIEHHUs 0 3apaboOTHOM MyaTe (HOMepa CUETOB JIJIsl pacueTa ¢ pabOTHUKaMH, B
TOM YHUCJIE HOMEpa UX CHEIKaPTCUETOB);

* CBEIEHUS O BOMHCKOM Yy4yeTe BOCHHOOOS3aHHBIX JHI[ U JIMI, MOAJEKAIIUX
NPU3bIBY HAa BOCHHYIO CIyXOy (cepus, HOMEp, JaTa BbIJayd, HAaUMEHOBAHUE
oprasa, BbIJIaBIIIETO BOCHHBIN OWIIET);



* CBEIGHHUA O CEMEHHOM TMOJOXKEHUU (CcocTosiHMe B Opake, JaHHBIC
CBHJIETEJILCTBA O 3aKIIOUeHUM Opaka; ¢damMwinu, HMEHa, OT4YeCTBa, JaThl
POXIEHUS, MECTO yueObl HXKIMBEHIIEB);

* JaHHblE CTPAaXOBOTO CBUJETENBCTBA T'OCYJAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHHUS;

* cBeJeHUs 00 UISHTHU(PHUKAIIMOHHOM HOMEpE HaJOTOIIaTebIINKA;

* JaHHbIE CTPAXOBOTO IOJIKCA 0053aTEIFHOI0 MEAUIIUHCKOTO CTPAXOBaHMUS,

*  aJpec EKTPOHHOU MOYTHI;

* coaepXaHHe JeKIapalui, MpeCTaBIIeMbIX B HAJOTOBbIEC OPTaHbI;

* pe3ynbTaThl MEIUIMHCKOTO OOCIeqOoBaHWs Ha TMpeIMeT TOJHOCTH K
OCYILIECTBICHUIO TPYAOBBIX 00S3aHHOCTEH;

* (Qororpadumn.

2.7. JlokymMeHTbI, yka3aHHbIE B 1. 2.6. HacTosmero [lonoxenus, sBIsIOTCS
KOHQUACHIMATBHBIMUA, XOTS, YYMTBIBasg HUX MacCOBOCTb U €IMHOE MECTO
00OpaOOTKM M XpaHEHUs - COOTBETCTBYIOUIMI TpU(] OrpaHUUYECHHUS HAa HHUX HE
cTaBUTCs. PekuM KOH(UIIEHIUAIBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAETCS B
cllydasix 00e3JTMUYMBAHUS UIIH 110 UCTEUEHUH 75 JIET CpOKa XpaHEHUs, €CIIM UHOE HE
OIPE/IENICHO 3aKOHOM.

3. Ob6s13aHHOCTH padoToaaTeist

3.1. B memsix oOecrneueHuss mpaB M CBOOOJ 4YEJNOBEKAa M TpakaHWHA
paboTofmaTenb W €ro MPEACTaBUTEIN TpU 00pabOTKE TMEepPCOHATBHBIX JTaHHBIX
paboTHUKA 00s13aHbI COOI0IATH CJIECAYIONINE O0IIUE TPEOOBAHNS:

3.1.1. O6paboTka MEPCOHAIBHBIX JTAHHBIX paboTHUKa MOXET
OCYIIIECTBISATHCS UCKIIOYUTENBHO B IENAX oOecredeHusl COOMI0ACHNUS 3aKOHOB U
WHBIX ~ HOPMATHBHBIX  TPABOBBIX  aKTOB, COACHCTBUS  pabOTHUKAM B
TPYJIOYCTPOMCTBE, OOYYEHUU U TIPOJIBIKCHUM TIO CIY»KOe, oOecrieueHus JTUIHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJWYECTBA M KA4YECTBA BBIMNOIHIEMOM
paboThI 1 0OECTICUEHHS] COXPAHHOCTH UMYIIIECTBA;

3.1.2.llpu onpenenenun oObeMa U cojAepKaHUd 00padaThIBaEMbIX
MEPCOHANIBHBIX JaHHBIX pPAa0OTHHKA paboToAaTeNb JOJKEH PYKOBOJICTBOBATHCS
KOHCTUTYIIMEH poccuiickol deaepainuu, TpyAOBbIM KojekcoM P® u uHBIMU
benepanbHbBIMU 3aKOHAMU;

3.1.3. Bce mepcoHanbHble JaHHBIE PAaOOTHUKA CIIEIyeT MOJy4aTb y HETro
camoro. Ecnu mepcoHanbHbIe TaHHBIE paOOTHHUKA BO3MOXKHO TOJTYYUTh TOJIBKO Y
TPEThEl CTOPOHBI, TO PAOOTHUK JOHKEH OBITH YBEAOMIIEH 00 ATOM 3apaHee M OT
HEro JOJDKHO OBITh TOJy4eHO NUCBbMEHHOE corjacue. Paboromarens oykeH
coOOmUTh, pabOTHUKY O IENsAX, MpPEeArojiaraéMblX MCTOYHHKAX U CIOCO0ax
MOJIYYCHHUS] TIEPCOHANBHBIX JIAHHBIX, a TaKKe O XapakTepe MOJIeKAIINX
MOJIYYCHHUIO TIEPCOHATBHBIX JAHHBIX M TOCJEICTBUSX OTKaza pabOTHUKA JaTh
MMCBMEHHOE COTJIaCHe Ha MX MOTyUYCHUE;

3.1.4. PaboTomarennr HE WMeEEeT TpaBa TMoidydaTb © 00pabaThIBaTh
MIEPCOHANIbHBIE JTaHHBIE PAOOTHUKA O €ro MOJIUTHYECKUX, PEIUTUO3HBIX M HHBIX
yOeXKIEHNUAX W YaCTHOW >KM3HU. B ciyuasx, HENMOCpPEJICTBEHHO CBS3aHHBIX C



BOIIPOCAMH TPYAOBBIX OTHOIIEHHM, B COOTBETCTBUU CcO cTathel 24 KoHcTUTyImu
Poccuiickoit @enepannu paboTogaTeNb BIPaBe MOdydaTh U 00padaThIBaTh JaHHBIE
O YaCTHOM >KMU3HHU pabOTHHUKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHS.

3.1.5. PaGoTtomaren He wWMeeT TMpaBa MojiydaTb H  00pabaThiBaTh
NEpPCOHANIbHBIE JaHHble pa0OTHUKA O €ro WICHCTBE B  OOIECTBEHHBIX
OOBEIUHEHUSAX WIH €r0 NMPOo(COI03HOMN NESITENHOCTH, 32 UCKIIOUEHUEM CIIydaes,
MPEAYCMOTPEHHBIX (hefepalibHbIM 3aKOHOM;

3.1.6. Ilpyu npuHATAM pEIIECHUM, 3aTparuBarOUIMX HHTEpPEChl pabOTHUKA,
paboronaresb HE UMEET IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JaHHBIX
pabOTHHKA, MMOTYYEHHBIX UCKIIFOUUTEIBHO B PE3yJbTaTe UX aBTOMATH3UPOBAHHOU
00pabOTKHU WM AJIEKTPOHHOTO TOTYUYCHUS;

3.1.7. 3amura NepcOHANBHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOIO HX
UCIIONIb30BaHUsl WM yTpaThl JOJDKHA ObITh oOecreueHa paboToaaTeseM 3a CueT
€ro CPeCTB B MOPSIIKE, YCTAHOBICHHOM (heJIepajIbHbIM 3aKOHOM;

3.1.8. PabOTHUKM U WX MOPEJCTABUTENU AOJKHBI OBITh O3HAKOMJIEHBI IOA
pacnucKy € JOKYMEHTAaMHM OpraHW3all{, YCTaHABIMBAOIIMMHU  IOPAIOK
00paOOTKU TEpPCOHAIbHBIX JaHHBIX PAaOOTHUKOB, a Takke 00 HUX HpaBax H
00513aHHOCTSIX B 3TOW 00J1aCTH;

3.1.9. PaOOTHMKM HE NOJKHBI OTKA3bIBaThCSl OT CBOMX IIPaB HAa COXPAHEHUE
Y 3a10UTY TalHbI.

4. O0s13aHHOCTH PA0OTHUKA

4.1. IlepenaBath pabOTOAATENI0 WM €ro MPEICTABUTEII0 KOMIUIEKC
JIOCTOBEPHBIX, JTOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpynoBbIM KoaekcoM PD.

4.2. CBOEBpEMEHHO B pa3yMHbId CpOK, HE TMPEBBIIAIOIMINN 5 IHEH,
coo0mIaTh paboToAaTeNI0 00 U3BMEHEHHH CBOMX MEPCOHANBHBIX JTAHHBIX.

5. IlpaBa padoTHUKA

5.1. Ha mnonnyro wuH(MOpMAIMIO O CBOMX IMEPCOHAIBHBIX JaHHBIX H
00paboTKe ITUX JaHHBIX.

5.2. CBoOOmHBIN OCCIUTaTHBIA AOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM,
BKJIIOYAsl MPABO Ha MOJyYEHUE KONUH JTH000M 3aIiCH, COAEpKAILEH TEPCOHATIbHbIE
JJAaHHbIE  COTPYJHHKa, 3a  HCKIIOUYEHHEM  CJIy4aeB, MPeayCMOTPEHHBIX
3aKOHOAATEILCTBOM PO.

5.3. Omnpenenenue  CBOMX  MpEACTaBUTENEH IS 3allUThl  CBOUX
MePCOHAIBLHBIX JIAHHBIX.

5.4. JlocTynn K OTHOCSIIMMCS K HEMY MEAUIMHCKUM JIJaHHBIM C MOMOIIbIO
MEUITUHCKOTO CIICIUAIIMCTA TI0 CBOEMY BBIOODY.

5.5. TpeboBanue 00 WUCKIIOUYEHUHM WM WCIPABICHUU HEBEPHBIX WA
HETOJIHBIX TMEePCOHAIBHBIX JAaHHBIX, a TaKXKe JIaHHBIX, O0O0pabOTaHHBIX C
HapyiieHueM TpedoBanuid. [Ipu oTkaze paboromaresns UCKIIOUNATH WM UCIIPABUTH
MIEPCOHANILHBIE JaHHBIE COTPYJAHMKA OH MMEET MPaBO 3asiBUTh B MHUCHMEHHOUN



dbopme paboTomaTeNo O CBOEM HECOTJaCHH C COOTBETCTBYIOLUIUM OOOCHOBAHHEM
Takoro Hecornacus. [lepcoHanpHBIE JaHHBIE OIIEHOYHOTO XapaKTepa COTPYIHHK
UMEET TMPaBO JOMOJHHUTH 3asBIICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHUsI.

5.6. TpeboBanue 00 u3BelICHUU pabOTOATEIEM BCEX JIMII, KOTOPHIM paHee
ObBUTH COOOIIIEHBI HEBEPHBIC WJIM HETIOJHBIC MMEePCOHATbHBIC JaHHBIC COTPYIHHKA,
000 BCcEX MPOM3BECHHBIX B HUX HCKITFOUYCHUSX, UCITPABJICHUSAX WU JTOTIOJTHCHUSX.

5.7. O0xanmoBaHue B Cya JOOBIX HENPAaBOMEPHBIX JACHCTBUH WM
Oe3nelicTBUs paboToaTeNs pu 00pabOTKE U 3aIUTE €ro MEPCOHAIBHBIX JaHHBIX.

6. COop, 00paboTKa U XpaHeHNEe MEPCOHATbHBIX JAHHBIX

6.1. O6paboTka TEPCOHANBHBIX JaHHBIX pAaOOTHUKA - 3TO TMOJIyYCHUE,
XpaHeHHe, KOMOMHUPOBaHHE, IMepeaada WIM J000€ JPYroe HCIOJIb30BAHUE
MEPCOHANIbHBIX JJAHHBIX PaOOTHHUKA.

6.2. Bce mepcoHaiibHble JaHHbIE PAOOTHUKA CIEAyeT MOJy4aThb y HETO
camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO IMOJIYYUTH TOJBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOKEH OBITH YBEJOMIIEH 00 ATOM 3apaHee U OT
HEro JIOJKHO OBITh MOJYyYE€HO MUChMEHHOE COTJIacHe.

6.3. Paboromarens  gomkeH ~— cOOOHIUTH  pabOTHUKY O  IEsIX,
IpEenoiaraéMbIX UCTOYHHUKAX W CIOCO0axX MOJy4eHHUs MEePCOHATIBHBIX JaHHBIX, a
TakKE€ O XapakTepe TMOUICKAIMMNX TOJYYCHUIO TEPCOHAIBHBIX JaHHBIX H
MOCIIEACTBHSIX OTKa3a pabOTHHKA JIaTh MICBMEHHOE COTJIACKE Ha UX TOJIyUYCHHE.

6.4. PaboTHUK TMpeaocTaBisieT pabOTOJATENI0 JOCTOBEPHBIE CBEACHUS O
cebe. Paboromarens mpoBEpsieT [IOCTOBEPHOCTb CBEICHHM, CBEpss JIaHHBIE,
IPEIOCTaBIEHHbIE PAOOTHUKOM, C HMMEIOMIMMHCS Yy PaOOTHHKA TOKyMEHTaMHU.
[IpenocraBnenre pabOTHUKOM MOJIOKHBIX JOKYMEHTOB WJIM JIOXKHBIX CBEICHUMN
IIPU MIOCTYIUICHUU Ha paboTy SBJISETCS OCHOBAaHUEM JIJISl PACTOPKEHUS TPYIOBOTO
JIOTOBOpA.

6.5.[lpy mnoctymiennn Ha paboTy paObOTHUK 3arloJHSAET aHKeTy |
aBTOOHOTpaduIO.

6.5.1 Aukera mpeacTaBisieT coOOM MepeueHb BOMPOCOB O MEPCOHATBHBIX
JTAaHHBIX PabOTHUKA.

6.5.2. AHKeTa 3anoiHseTcss pabOTHUKOM caMocTosTeNnbHO. [Ipu 3anonHenun
aHKeThl PAOOTHHUK JIOJKEH 3amojHITh Bce €€ rpadpl, HA BCE BOMPOCHI JaBaTh
TIOJTHBIE OTBETHI, HE JOMYCKaTh WCIPABICHUN WJIM 3a4epKUBAHUS, MPOYCPKOB,
MIOMapoOK, B CTPOTOM COOTBETCTBHHU C 3alHCSIMH, KOTOPBIC COJEPKATHCA B €T0
JUYHBIX JTOKYMCHTaX.

6.5.3. ABToOnorpaduss -  JOKYMEHT, COJAEpXKalllMii  ONUCaHuE B
XPOHOJIOTHYECKOW  TIOCIIEIOBATEIPHOCTA  OCHOBHBIX ~ JTaloOB  JKU3HU U
JeSATEeTLHOCTH PUHUMAEMOTO PabOTHHUKA.

6.5.4. ABTOoOHMOTpadus cocTaBisieTcsl B IPOU3BOJIBHON (hopme, 6€3 ToMapoK
Y UCTIPaBJICHUM.



6.5.5. Auketa u aBtoOuorpadus paOOTHHKAa XPAHUTHCA B JMYHOM JIENIE€
paboTHuKa. B nuuHOM [eie Takke XpaHATCS WHBIE JOKYMEHTHI MEPCOHAIBLHOTO
y4deTa, OTHOCSIINECS K IEPCOHAIBHBIM JIaHHBIM PaOOTHHKA.

6.5.6 JIuunoe neno pabGoTHuKa OGOPMIISETCA TOCIE H3JIaHHUS IPUKa3a O
npueMe Ha paboTy.

6.5.7. Bce mOKyMEHTBHI JTMYHOTO Jeja MOJIIUBAIOTCS B OOJOXKKY oOpasiia,
YCTaHOBJICHHOTO B opraHm3anuu. Ha Hell yka3pIBatOTCs (aMWINs, UM OTYECTBO
paboTHHKA, HOMEp JIMYHOTO Jea.

6.5.8. K kaxxgoMy JInuyHOMY Jeny npuiiaratorcs ase ¢potorpaduu paboTHHKA
pazmepom 3 x 4.

6.5.9. Bce moxymeHTBI, MOCTymaronme B JIMYHOE JEJ0, PaclojiaraloTcs B
XPOHOJIOTHYECKOM TOpsiAKe. JIMCTBI JOKYMEHTOB, MOAMIMTHIX B JIMYHOE JIEJ0,
HYMEPYIOTCSL.

6.5.10. JInunoe aeno BeAeTCs Ha MPOTSHKEHUH BCEH TPYAOBOM NESITEIHHOCTH
pabotHuka. 3MeHeHHs, BHOCMMBbIE B JUYHOE JI€JI0, JIOJDKHBI  OBITH
MOATBEPKIEHBI COOTBETCTBYIOIIMMU JOKYMEHTAMH.

7. Ilepenaya nepcoHAJIbHBIX JAHHBIX

7.1.Tlpu mnepenaue TMEepCOHATBHBIX JIaHHBIX paOOTHUKA pabOTOJATEND
JOJKEH COOI0ATh CleayIolue TpeOOBaHUS:

- HE CcoOOIIaTh MEPCOHANIbHBIC JTaHHBbIE PAOOTHUKA TPEThEW CTOpoHE Oe3
MUCHPMEHHOTO corjiacusi pabOOTHUKA, 3a HCKIIOYCHHEM CIy4yaeB, KOTJa 3TO
HEOOXOMMO B LEISAX MPEIyNpPexKACHUS YTPO3bl )KU3HU U 3I0pPOBbI0 PabOTHHKA, a
TaK)Ke B CIIydasx, yCTAHOBICHHBIX (peIepaTbHBIM 3aKOHOM;

- HEe cOO0IIaTh MEPCOHAIBHBIC JTaHHbIE Pa0OTHHKA B KOMMEPYECKHX IEISX
0€e3 ero NUCbMEHHOTO COTJIacusl;

- IpeAYNPEAUTH JIHII, TOJYyYaloIINX MMEePCOHANbHBIC TaHHbIE PaOOTHUKA, O
TOM, YTO 3TH JJAaHHBIE MOTYT OBbITh UCTIOJIb30BAaHbI JIUIIb B IEJISIX, AJII KOTOPBHIX OHU
COOOIEHBI, U TPeOOBaTh OT ATUX JIHI] MOATBEPKIAEHHUS TOTO, YTO 3TO IMPABUIIO
cobmonaeHo. Jluna, mogyyaroniye nepcoHajgbHble JaHHbIE PaOOTHHMKA, OO0s3aHBI
COOJIIOJIaTh PEKUM CEKPETHOCTH (KOHUIAEHIIMaIbHOCTH). J[aHHOE TOJI0OKEHUE HE
pacnpocTpaHsieTcss Ha OOMEH MEepCOHANTbHBIMU JTAHHBIMUA PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (heZiepaibHbIMU 3aKOHAMU;

- pagpemiaTh JIOCTYIl K TEpPCOHAIbHBIM JAaHHBIM pAOOTHUKOB TOJIBKO
CTHEIMAFHO YIOJTHOMOYCHHBIM JIUIIAM, TIPU STOM YKa3aHHBIE JINIA JOJDKHBI UMETh
IpaBO TOJy4YaTh TOJILKO T€ TIEPCOHAIbHBIE JaHHbIE pPAOOTHHKA, KOTOPHIC
HEOOXOMMBI /TSI BBITOJTHCHUS KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamuBaTh WH(DOPMAIMIO O COCTOSHUU 3J0pPOBbs pabOTHHKA, 3a
UCKJIIOYCHHEM TEX CBEJIEHUH, KOTOPHIE OTHOCSTCS K BOINPOCY O BO3MOXHOCTHU
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBOW (DYHKIIHH;

- mepefiaBaTh ~ MEPCOHANIbHBIE  JaHHBIE PaOOTHUKA  MPEICTABUTEISM
paOOTHUKOB B TMOPSJKE, YCTAaHOBIEHHOM TpynoBeIM KkoaekcoM PO, wu
OTpaHUYMBATh 3Ty WHPOPMAIMIO TOJBKO TEMH TEPCOHAIBHBIMA JaHHBIMH



pabOTHHMKA,  KOTOpblE  HEOOXOAWMMBI  JJII  BBIMOJHEHUS  YKa3aHHBIMU
NPEACTaBUTENAMH UX (QYHKIIHUM.

8. locTyn K NepCOHAJBHBIM JJAHHBIM COTPYAHHKA

8.1. Bayrpennuit 1octyI (40CTyN BHYTPpHU OpraHU3AIUN ).

JlocTym K TMEpCOHAJbHBIM J@HHBIM COTPYJAHUKOB OTPaHUYUBAETCS
YTBEPKJICHHBIM CIIUCKOM JOJDKHOCTEN coTpyaHukoB MB/IOY, noctym KOTOpbIM K
NEPCOHANIBHBIM JTAaHHBIM COTPYAHUKOB HEOOXOJMM I BBIIOJHEHHS CIYXKEOHBIX
(TpyIOBBIX) 00SI3aHHOCTEH, a TAKKE caMOMy PaOOTHUKY, HOCUTEIO TAHHBIX.

8.2. Baemnuit nocTyr.

K 4yucny MaccoBbIX nmoTpeOUTeNnel NepCOHAIbHBIX JAHHBIX MOKHO OTHECTU
rOCy/IapCTBEHHBIE U HETOCYAAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBHI:

- HAJIOTOBbIE MHCIIEKINN;

- IPABOOXPAHUTENBHBIE OPTaHblI;

- OpraHbl CTaTUCTHUKU;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATBI;

- OpPraHbl COUNUAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POHIBI;

- IOAPA3/ACIICHNS] MyHULUITAJIbHBIX OPTaHOB yIPABIICHHUS.

8.3. Jlpyrue opraHu3aimm.

Cenenust 0 paboTaroUIeEM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh
IIPEIOCTABIEHbI IPYroil OpraHu3ali TOJIbKO C MHUCbMEHHOrO 3ampoca Ha OJIaHKe
OpraHu3allid, ¢ IPUJIOKEHUEM KOIIUU 3asBJICHHUS pa0OOTHHKA.

8.4. Po/ICTBEHHUKH M YJIEHBI CEMEN.

[lepconanbHble JaHHBIE COTPYJHUKAa MOTYT OBITh IPEIOCTaBJICHbI
POJICTBEHHMKAaM WJIH YIEHAaM €ro CEMbU TOJIBKO C MUCBMEHHOIO pa3pelueHust
CaMOT0 COTPY/IHHKA.

9. 3amuTa NepCOHAJbHBIX JAHHBIX PA0OOTHUKOB

9.1. B mwemsx oOecrneueHnuss COXPAaHHOCTH W KOH(PHICHIIMAIBHOCTU
NEPCOHANBHBIX JaHHbIX paboTHMKOB MBJIOVY, Bce omepamuu no opopMieHuto,
dbopMUpOBaHUIO, BEICHUIO W XPaHEHUIO JaHHOW uWHMOpPMAIMKU  JOJIKHBI
BBITIOJIHATECS TOJIBKO coTpyaHukamu MBJ/IOY, ocylecTBISOmUMI  JaHHYIO
paboTy B  COOTBETCTBUM CO CBOMMHU  CIYKEOHBIMH  OOS3aHHOCTSIMH,
3a()UKCHUPOBAHHBIMH B X JIOJDKHOCTHBIX MHCTPYKIIHSIX.

9.2. OTBeThl Ha MUCHMEHHBIE 3aMPOCHI IPYTUX OpraHU3aAIUuN U YUPEIKICHUI
B IMpefeliax WX KOMIETCHIIMM M TPEJOCTaBICHHBIX TOJHOMOYMN JAIOTCSd B
nucbMeHHoU popme, Ha 6manke MBJIOY u B ToM 00BbeMe, KOTOPBIH MTO3BOJISET HE
pasriamarh U3JIUITHANA 00beM MePCOHAIBHBIX CBeIeHHH 0 paboTHukax MBJIOY.

9.3. Ilepemaua wmHpOpMAIMH, COJAEpIKAIICH CBEACHUS O IEPCOHAIBHBIX
naHHeIX paboTHKOB MBJIOY mo tenedony, dakcy, SIEKTpOHHOW TmoUTe
3anpeniaeTcs.



9.4, Jluunbie nena W JOKYMEHTHI, COJEpIKallue MepPCOHAIbHBIC TaHHBIE
pabOTHUKOB, XpaHATCS B MecTaX, ONpeAcieHHbXx mpukazoM MBJIOY
(3anmuparommuecs mkadsl, celidbl U np). KaOMHETHI, B KOTOPBIX OCYIIECTBIISICTCS
OTKpbITOE (HE B CHEIUalbHBIX IIKadax U ceidax) XpaHEHUE TaKUX JIAHHBIX,
ONEYaTHIBAIOTCS.

9.5. IlepconanbHble KOMIBIOTEPHI, B KOTOPBIX COJEPKATCS MEPCOHAIbHbBIC
JAHHBIE, TOJDKHBI ObITh 3aLTUIICHBI TAPOJIIMUA JTOCTYIIA.

10. OTBeTCTBEHHOCTH 32 pa3riameHue HH(POPMAIUH, CBA3AHHOI C
NePCOHATbHBIMH JAHHBIMU PA0OTHUKA

10.1. JIutia, BUHOBHBIE B HApyLIICHWU HOPM, PETYIHPYIOMIUX MOTy4YEHHE,
0o0pa0OTKy ¥  3allUTy  MEPCOHAJbHBIX  JAaHHBIX  paOOTHHKA,  HECYT
JVCLUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, I'PaXKAaHCKO-IIPABOBYIO WJIH YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.



