MYHHUIMIAIBHOE OI0JIKETHOE JTOIIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE

«Jlerckm

i can komOuHUpOBaHHOTO BUsia Ne 2% ropojickoro okpyra Camapa

IIpunsro YrBepxaar

OO6mwum coOpanuemM pabOTHUKOB 3asenyromuiit MBJIOY

MBJIOY «Jletckuii cag Ne 2» r.o. Camapa «erckuit cag Ne 2» r.o. Camapa
ITporokoi 1 ot 02.09.2019 r. M.A. llladurynuna
[Ipencenarens [Tpuka3 Ne 122- O/f ot 02.09.2019 rona

IHOJIOZKEHHUE
0 3aIIUTE MEPCOHANTBHBIX JTAHHBIX PA0OTHUKOB
MYHHUIIMIIAJIBLHOTO 0I0/KETHOT0 JOIIKOJIbLHOTO
00pa30BaTEeJILHOI0 YUPEKICHUSA
«JleTckmii cai KOMOMHUPOBAHHOIO BUaa Ne 2))
ropoackoro okpyra Camapa

C=RU, O="MBOOY ""
Oetckuin cag N2 r.o.
Camapa", CN=Lladurynuna
M.A., E=doo2@samara.edu.ru
‘l ‘\ 00c61e2c8de322694f
2022.03.16 08:47:00+03'00'
Camapa, 2019



1. O01mue mo1oKeHus

1.1. Hacrosmee Ilonoxenne o 3amUTe NEPCOHAIBHBIX  JAHHBIX
pabOTHUKOB M KaHAMJIATOB Ha pabOTy MYHUUHMIAIBHOTO OHOIKETHOIO
JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUpekIeHUs «/leTckuil caj KoOMOMHUPOBAHHOTO
Buga Ne 2» ropoxackoro okpyra Camapa (manee — Ilomokenune, MBJOYVY)
YCTAHABJIMBAET MOPSAOK MOJYyUYEHHUS, yUeTa, 00OpabOTKH, HAKOTUIEHUSI U XPaHEHUS
JOKYMEHTOB, COJEpXAIIUX CBEICHUS, OTHECEHHBIE K IEPCOHAIBHBIM JAaHHBIM
pabotHukoB MBJIOVY. Iloxg pabGoTHMKamMu mNOJApa3yMEBAIOTCS JIMLA, HUMEIOLUE
TpynoBble oTHOEeHUs: ¢ MBJIOVY.

1.2. Tlonoxenue pa3paboTaHO C I1EIbI0  3allUThl  MHGOPMAIUU,
OTHOCSIIEHCS K JIMYHOCTH MW JIMYHOM >Ku3HM paboTtHukoB MBJIOY, B
coorBeTrcTBUM ¢ DenepanbHbiM 3akoHOM «O0 oOpazoBanuu B Poccuiickoit
@enepamum» ot 29.12.2012 r. Ne 273-@3; co crarbeit 24 KoHcTUTynMun
Poccuiickoit ®denepamuu, TpynoBsiM Kojaekcom Poccuiickon Penepauuu H
®enepanbabiMu 3akoHaMu OT 27 utoiist 2006 roga Ne 149-d3 «O06 undopmaruu,
MH(GOPMAIIMOHHBIX TEXHOJIOTUSX M O 3aluTe uHpopMauumn», ot 27 utons 2006 r.
No 152-®@3 «O nepcoHadbHbBIX JAHHBIX).

1.3. TlomoxkeHue O 3amIUTe TNEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB
YCTaHABJIMUBAET MOPSAOK MOJYyUYEHHUS, yUeTa, 00paOOTKH, HAKOTUICHUSI U XPaHEHUS
JOKYMEHTOB, COJIEpKALIMX CBEJICHHS, OTHECEHHbIE K IE€PCOHAJIBHBIM JIaHHBIM
pabOTHUKOB YUPEKICHUSI.

1.4, Tlensto  Hacrosmero  [lomokeHust  SABISIETCS  WCIIOJHEHUE
3aKoHOJaTeNbcTBA PO B 007aCTH 3aIIUTHI IEPCOHATIBHBIX JTAHHBIX.

15. K akram oOs3arenpHbiM K w#cnonHeHnro B MBJIOY  ortHOCSTCS
3akoHOAaTeNbcTBO PD B cdepe 3amuThl HHPOpMALINK, a TAKKe MPUHATHIC HA €ro
OCHOBAHUU JIOKAJIbHbIE HOPMATHUBHBIE AKTHI.

1.6. Hacrosimee [lomokenne o 3amuTe MEPCOHAIBHBIX JAHHBIX OJKHO
ObITh yTBepkacHO 3aBenyromuM MBJIOY, um Bce pabOTHUKH MOJKHBI OBITh
NUCBMEHHO O]l POCHUCH 03HAKOMJIEHBI C HUM.

2. IlonsiTus, KOTOPBIE HCNOAB3YIOTCS B IloJ10:KeHNH

2.1. TlepconanbHble maHHBIE — J00as uWHGOPMAIHMS, OTHOCSIIAsCT K
OTIPEJICTICHHOMY WJIM ONpENeIsieMOMYy Ha OCHOBAaHMM TakoW WH(POpMAIUH
dusnueckoMy nuIly (CyOBEKTYy TMEpCOHANBHBIX JaHHBIX), B TOM YHCJIE €ro
dbamumms, UMsi, OTYECTBO, TOJI, MECSI], JaTa U MECTO POXKIEHUS, aipec, CEMEWHOE,
conmanbHOE, 00pa3zoBaHue, mpodeccus, T0X0Abl U Apyras nHopMaIus.

2.2. OOpaboTKa TMEpCOHANbHBIX JAaHHBIX — JEWUCTBUS (omepaluu) C
MEePCOHAIBHBIMU  JaHHBIMHU, BKJIO4Yas cOOp, 3aluch, CHUCTEMaTHU3ALMIO,
HAKOIUJICHHE, XpaHEHHE, YTOYHEHHE (OOHOBJIEHUE, W3MEHEHHE), W3BIICUCHUE,
UCIIOJb30BaHUE, paclpocTpaHeHue (B TOM 4YHUCIE Mepenady), oOe3lnnuuBaHUE,
0JIOKMPOBAHUE, YHUUYTOKEHHE IEPCOHAIBHBIX JAHHBIX.

2.3. PacmipocTpaneHue MepCOHANBHBIX TAHHBIX — JCHCTBUS, HAIIPABICHHBIC
Ha Tniepefadyy MNEpPCOHANBHBIX JaHHBIX OMNPEACICHHOMY Kpyry Jjaul (mepenaya



MEPCOHATBHBIX JAHHBIX) WM HAa O3HAKOMJIEHHE C NEPCOHAJIbHBIMHU JIAHHBIMU
HEOTPAaHUYEHHOI'0 Kpyra JHI, B TOM YHCIE OOHApOJAOBAHHE MEPCOHATBHBIX
JAaHHBIX B CpEACTBaX MAacCOBOM MH(pOpMaluu, pa3MelleHne B MHPOPMaLHUOHHO-
TE€JIEKOMMYHHUKAIIMOHHBIX CETAX WIH MPEAOCTaBICHUE NOCTyNa K NEPCOHAIBHBIM
JAHHBIM KaKUM-JTMOO MUHBIM CIIOCOOOM.

2.4. Vcnionb3oBaHUE NEPCOHAJBHBIX JAaHHBIX — JAEUCTBHS (OMEpaLMH) C
[IEPCOHAIBHBIMU JTAaHHBIMH, COBEpIIAEMBIE ONEPATOPOM B LENAX IPUHATHUSA
pELIEHUN WA COBEPLICHHUS HHBIX JIEUCTBUM, IOPOXIAIOLIUX HOPUAAYECKUE
MOCJIEICTBUSA B OTHOILIEHUU CYyOBEKTa MEPCOHAJIBHBIX JAHHBIX WIH APYTUX JIUIL
7100 MHBIM 00pa30M 3aTparuBaroOLIUX MpaBa U CBOOOJbI CyOBEKTa MEPCOHATBHBIX
JAHHBIX MWW IPYTUX JUL.

2.5. OOuienoCTyIHbIE MEePCOHANIbHBIE JIaHHbIE — IEPCOHAJIbHBIE JaHHBIC,
JOCTYIl HEOIPAHUYEHHOI'O Kpyra JIAL K KOTOPBIM IIPEIOCTABJIEH C COTIJIacus
CyOBbeKTa TMEpCOHAIBbHBIX JIaHHBIX MJIM Ha KOTOpble B COOTBETCTBUHM C
(enepanbHBIMM 3aKOHAMU HE pacHpocTpaHsercss TpeOoBaHUE COOIIOACHUS

KOH(UICHITMATBEHOCTH.

2.6. B coctaB nepcoHaNIbHBIX JaHHBIX pa0OTHUKA BXOJIST:

. dbamuus, UMsi, OTYECTRBO;

. JaTa U MECTO POKJICHHS;

. NaCIOPTHBIC IAHHBIC U TPAXKIAHCTBO;

. aZpec MecTa KHUTelIbCcTBa (MO macmopry W (aKTHUECKHil) U JaTa
pETrHCTpaIy IO MECTY KUTENIbCTBA WM MO MECTY ITpeObIBaHNUS;

. HOMepa TeneOoHOB (MOOMIBHOTO U JOMAIIIHETO);

. cBelieHUsT 00 o0pa3oBaHWM, KBAIM(PUKALMM U O HAIAYUHU

CIIeIUAJIbHBIX 3HAHUHN WUJIW CTICIIMATBHOM MOATOTOBKH (Cepusi, HOMEp, JaTa BbIJauu
JUIUIOMA,  CBUJETEIBCTBA WM JPYroro  JOKyMeHTa 00  OKOHYaHUH

0o0pa30BaTeIbHOTO  YUPEXKACHHS,  HAUMEHOBAaHME W MECTONOJIOKCHHE
00pa30BaTEIBLHOTO YUPEIKIICHNUA );
. CBEJICHUSI O TIOBBIIICHUU KBAIU(DHUKAIUKA U MEPENOATOTOBKE (cepus,

HOMEp, Jara BBIJIAYU JOKyMEHTa O TOBBIIICHUH KBaIU(DHUKAIUKA WIA O
MEepPENoArOTOBKE, HAMMEHOBAHME UM  MECTOMNOJIOKEHHE  00pa30BaTEIbHOTO
YUPEKICHHUS);

. CBEJICHHS O TPYJIOBOM AEATEIBHOCTH (IaHHBIE O TPYIOBOM 3aHITOCTH
Ha TEKyllee BpeMsi C TMOJHBIM YyKa3aHUEM JOJKHOCTH, TOJpa3/esiCHHUs,
OpraHu3aluy, a TakKKe PEKBU3UTOB JPYTHX OpraHu3alvii ¢  MOJIHBIM
HAaWMEHOBaHWE 3aHUMAEeMbIX paHEe B HUX JIOJDKHOCTEH W BpeMEHU padOTHI B ATUX

OpraHu3anusix);

. CBEJICHHSI O HOMEpE, CepUM M JaTe BBbIIAYU TPYAOBOU KHUKKH
(BKJIaJbIIIA B HEE) U 3aIUCSAX B HEH;

. collepKaHNe M PEKBU3HUTHI TPYAOBOTO JOTOBOpa C PaOOTHUKOM WIIH
IPaKIaHCKO-TIPABOBOI0 JIOFOBOPA C KIMEHTOM;

. CBelIeHHsI O 3apaboTHOM muiate (HOMepa CuUeTOB [JIsi pacyera C

pabOTHUKAaMH, B TOM YKCJIE HOMEpPA UX CIEIIKAPTCUYETOB);



. CBEJICHUS O BOMHCKOM YYE€T€ BOEHHOOOS3aHHBIX JIML W JIHII,
MOJJIekKAIIMX TPHU3bIBY Ha BOEHHYIO CIyXkOy (cepus, HOMEp, JaTa BbIJAyH,
HAaMMEHOBaHUE OpraHa, BbIJIaBIIETO BOCHHBIN OUIIET);

. CBEJICHUSI O CEMEMHOM IOJIOKEHUH (COCTOsIHME B Opake, JaHHBIC
CBUJETENICTBA O 3aKIIOYeHUU Opaka; QamMuwinM, HMEHa, OTYECTBA, JIaThl
POKIEHUs, MECTO Y4eObl M)K/IUBEHIIEB);

. JAaHHBIE CTPAXOBOT'O CBUJICTENILCTBA FOCYIAPCTBEHHOTO MEHCUOHHOTO
CTpaxOBaHUS;

. cBeJleHHs 00 UICHTU(UKAITMOHHOM HOMEPE HAJIOTOIUIATEIbIINKA;

. JAHHBIE  CTPAaxOBOTO  TOJiMCa  00S3aTEIBHOTO  MEIUIIMHCKOTO
CTpaxOBaHUS;

. aJIpec JICKTPOHHOMU MOYTHI;

. coJIepKaHKe JeKIapalui, mpeACTaBIsieMbIX B HAJIOTOBbIC OPTaHbl;

. pe3yabTaThl MEAUIIMHCKOTO OOCJIEAOBaHUS HA TPEJAMET TOJAHOCTH K
OCYIIECTBIICHHUIO TPYIOBBIX 00SI3aHHOCTEHH;

. dotorpadumn.

2.7. JIoOKyMeHThI, yka3aHHble B M. 2.6. Hacrosimero [lonoxeHus:, sBISIOTCS
KOH(QUEHIIMATBHBIMHU, XOTS, YYUTBHIBasS HX MAaCCOBOCTb M €IMHOE MECTO
00pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIMN Tpu( OrpaHUuYEHUss HA HUX HE
ctaBuTcs. PexxuM KOHGUIEHIIMATBHOCTH TEPCOHAIBHBIX JaHHBIX CHUMAeTCs B
cllydasix 00€3IM4YNBaHNS UIIH 110 UICTEUEHUH 75 JIET CpoKa XpaHEHUs], €CJIM UHOE He
OIIPENIEIIEHO 3aKOHOM.

3. O6s13aHHOCTH padoTonareist

3.1. B menax oOecrnedyeHuss mpaB W CBOOOJA 4YeIOBEKa M TpakJaHWHA
paboTojarens M €ro MpeACTaBUTEIN NpH 00paboTKe MEepPCOHATBHBIX JaHHBIX
paboTHHKA 00s3aHbI COOJIIOIATh CIICIYIONIKNE O0ITHe TPEOOBAHNS:

3.1.1. O6paboTka MePCOHATBHBIX JTAHHBIX paboTHUKA MOXET
OCYIIECTBIIATHCS UCKIIOYUTEIIFHO B IEISAX 00CCICUCHHUS COOJIIOICHHS 3aKOHOB U
WHBIX  HOPMATHBHBIX  TPABOBBIX  aKTOB, COACUCTBUS  pabOTHWUKaM B
TPYJIOYCTPOUCTBE, OOYUYCHUH M MPOABIIKCHHUH IO CIYy)KOe, o0ecTieueHUs JTMIHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KayeCTBA BBIOIHIEMOM
paboThI 1 0OECTICYCHHS] COXPAHHOCTU UMYIIECTBA;

3.1.2. llpu omnpenenennu oO0beMa U cojAepx)aHUs 00pabaThIBaEMBIX
MEePCOHATBHBIX JaHHBIX PA0OTHHKA PabOTOAATENh JOKEH PYKOBOJCTBOBATHCS
KOHCTUTYIIMEH POCCHICKON deaepanun, TPYAOBbIM KojaekcoM P® u wuHBIMHU
benepanbHBIMI 3aKOHAMU;

3.1.3. Bce mepcoHanbHbIC JaHHBIE PAOOTHUKA CIIEAYET TMOJIydaTh Yy HEro
camoro. Ecnu mepconanbHbie JaHHBIE paOOTHHKA BO3MOJKHO TMOJYYUTH TOJIBKO Y
TpeThel CTOPOHBI, TO PA0OOTHUK JOJKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh TIONYYeHO NHUCHhMEHHOE corjacue. Paboromatens DoKeH
COOOLIUTh PaOOTHHUKY O UEAX, MPEearoiaraéMblX HCTOYHMKAX W CHoco0ax
MOJIYYCHHsI TIEPCOHATBHBIX JIAHHBIX, a TaKKe€ O XapakTepe TOJJIeKAINnX



MOJIYYCHHIO TEPCOHANbHBIX JAHHBIX U MOCIEICTBUAX OTKa3za paOOTHUKA AaTh
MMCBMEHHOE COTJIache Ha UX MOJy4YECHHE;

3.1.4. PaGoTonaTtens He HMMEET IMpaBa IMoay4aTb U 00pabdaThIBaTh
MEPCOHAIbHBIE JaHHbIE PA0OTHUKA O €ro MOJIUTHYECKUX, PEIMTHO3HBIX M HHBIX
yOeXKIeHUSIX M YaCTHOM KU3HMU. B ciyyasx, HENmOCpPEACTBEHHO CBSI3AHHBIX C
BOIPOCAMU TPYAOBBIX OTHOIIEHHI, B COOTBETCTBUU CO cTaTheil 24 KoHcTUTynuu
Poccuiickoit @enepanuu padboToaaTesb BIpaBe MoiayyaTb U 00padbaTbiBaTh JaHHbIE
0 YaCTHOM >KM3HHU paOOTHHKA TOJBKO C €ro0 MUCbMEHHOI'O COTJIACHs.

3.1.5. PaGoTonarenr He MMeeT npaBa IMojiy4aTb U 00padaThIBaTh
NepcoHaJbHbIE JaHHbIE pAaOOTHHKA O €ro WIEHCTBE B  OOIIECTBEHHBIX
O00BEIMHEHUSAX WM €ro NMpodCOI03HON NESITeNbHOCTH, 32 UCKIIIOUEHHUEM CITy4aes,
pelyCMOTPEHHBIX (pesiepaibHbIM 3aKOHOM;

3.1.6. Ilpu npUHATUM peUIeHUM, 3aTParMBalOIIUX HHTEPEChl pabOTHHKA,
paboromarens HE HUMEET MpaBa OCHOBBIBATHCA HA MEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MOJTYYEHHBIX UCKIIOUYUTEIBHO B Pe3yJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKH UITK DJIEKTPOHHOTO MOJTyYEHHUS,

3.1.7. 3amura nepcOHAIbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO UX
UCIIOJIb30BaHUS WJIM YTpaThl JOJKHA OBITh oOecriedeHa paboTopaTesieM 3a CHeT
€ro Cpe/ICTB B MOPSIKE, YCTAHOBICHHOM (he/lepaibHbIM 3aKOHOM;

3.1.8. PaboTHUKM M WX MPEICTABUTENHN AOKHBI ObITh O3HAKOMJIEHBI MO/
pacnMcKy ¢ JIOKyMEHTaMU OpraHM3aliH, YCTaHABJIMBAIOIIMMU MOPAIOK
00paOOTKN TEpPCOHANbHBIX JaHHBIX pPaOOTHUKOB, a Takke 00 HUX IpaBax H
0053aHHOCTAX B 3TOI 00JIaCTH;

3.1.9. PaOOTHHMKM HE IOJIKHBI OTKA3bIBAThCS OT CBOMX IPaB Ha COXpaHEHHE
Y 3aIUTY TalHBbI.

4. O0s13aHHOCTH Pa0OTHUKA

4.1. IlepenaBath paboOTOMATENII0 WM €r0 IPEACTABUTEIIO KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX
ycTaHoBieH TpyaoBeM kogekcom PO.

4.2. CBOEBpEeMEHHO B pa3yMHbId CpOK, HE MPEBBIIAIOMIANA 5 JTHEH,
coobmIaTh paboToaaTento 00 3BMEHEHHH CBOUX TIEPCOHATBHBIX JaHHBIX.

5. IIpaBa pa0doTHuKa

5.1. Ha mnonHyro wuHpOpMAIMIO O CBOMX TMEPCOHAIBHBIX JaHHBIX U
00paboTKe ITUX JaHHBIX.

5.2. CBoOOmHBIN OECIUTATHBIA JOCTYN K CBOMM TEPCOHAJIBHBIM JaHHBIM,
BKJTFOYAsl MPABO Ha MOJIyYeHUE KOMHUH JIF0O0M 3aIUCH, COJEpIKaIlell TepCOHATbHBIC
JAHHbIE  COTPYJAHHUKA, 3a  HCKIIOUYEHHEM  CIIy4aeB, MPEeAyCMOTPEHHBIX
3aKOHOJaTeIbCTBOM PO.

5.3. Onpenenenne  CBOMX  MPEACTABUTENICH IS 3alUTHI  CBOMWX
MEePCOHAIBHBIX JIAHHBIX.



5.4. JTocTynm K OTHOCSAIIUMCS K HEMY MEIMIIMHCKUM JaHHBIM C TIOMOIIBIO
MEAUIIMHCKOTO CIIEIUAINCTA TI0 CBOEMY BBIOODY.

5.5. TpeboBanue 00 WCKIOYEHUU WM HUCHPABICHUU HEBEPHBIX WIIU
HETOJIHBIX TMEePCOHAIBHBIX JAHHBIX, a TaKXKe JaHHBIX, OO0paOOTaHHBIX C
HapyiieHrueM TpeboBanuil. [Ipu oTkaze paboromaTenss UCKIIOYUTH WIM UCTIPABUTH
MEPCOHATILHBIC JTaHHBIC COTPYJAHHMKA OH HMMEET IpaBO 3asABUTh B MHCHbMEHHOM
dopme paboTogaTento 0 CBOEM HECOTJACHH C COOTBETCTBYIOIIUM OOOCHOBaHHEM
Takoro Hecornacus. [lepcoHalbHBIE JaHHBIE OLIEHOYHOTO XapakTepa COTPYAHUK
UMEET MPaBO JOIMOJHUTH 3asBICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHMUSL.

5.6. TpeboBanue 00 u3BeIIEHUH pabOTOAATENIEM BCEX JIMI], KOTOPBIM paHee
ObUTH COOOIIIEHBI HEBEPHBIC WIIM HETIOJNHBIE MEePCOHATBHBIC JaHHBIE COTPYAHHKA,
000 BCEX MPOM3BEICHHBIX B HUX UCKITFOUCHHSIX, UCTIPABJICHHUSX WU JTOTIOJTHCHUSX.

5.7. O0xanoBaHue B CyJI JIOOBIX HENPABOMEPHBIX JEHUCTBUNA WU
Oe3neiicTBUs paboToaaTess mpu 00padOTKE U 3aIUTE €ro MePCOHATBHBIX TAHHBIX.

6. Coop, 00padoTKa U XpaHeHHE NMEPCOHAJBHBIX JAHHBIX

6.1. O6paboTka TEPCOHANBHBIX JaHHBIX PAOOTHHKA - OSTO TOJyYCHHUE,
XpaHeHue, KOMOWHHMpOBaHHE, TMepelada WiId JI00E Jpyroe HCIOIb30BaHUE
NEPCOHAIBHBIX JaHHBIX PAOOTHHUKA.

6.2. Bce mepcoHalibHble JaHHbIE PAOOTHUKA ClIEAyeT MOJydaTh Yy HEro
camoro. Ecnu mepcoHanpHble JaHHBIE paOOTHHKA BO3MOKHO IMOJYYUTh TOJIBKO Y
TPEThEel CTOPOHBI, TO PAaOOTHHUK JOJKEH OBITh yBeJAOMJIEH 00 3TOM 3apaHee U OT
HETO JOJIKHO OBITh MOTYYEHO MUCbMEHHOE COTJIache.

6.3. Paboromareis JIOJKEH COOOIIUTH pPabOTHUKY 0 LENAX,
NPEoaraéMbIX HCTOYHUKAX U CIOCO0aX IMOMYYSHUS MEePCOHAIBHBIX JIaHHBIX, a
TAKKE O XapakTepe TMOMJIeKAINX TMOJIYyYEHUIO TMEePCOHANBHBIX JaHHBIX U
MIOCIIEJICTBUSAX OTKa3a pabOTHUKA IaTh MUCBMEHHOE COTJlache Ha MX MOJyYCHHE.

6.4. PaboTHUK mpemocTaBisieT pabOTOAATENIO JOCTOBEPHBIE CBEICHUS O
cebe. PabGoromarens mpoBepseT TOCTOBEPHOCTh CBEICHUM, CBEpsis JlaHHEIE,
MPEeIOCTaBICHHBIE PA0OOTHUKOM, C HMMEIONIUMUCS Yy paOOTHUKA TOKYMEHTaMHU.
[IpenocraBnenue paObOTHUKOM TOMJIOKHBIX JTOKYMEHTOB WM JIOKHBIX CBEICHUM
MIPY TTOCTYTUICHUU Ha paboTy SBIAETCS OCHOBAHUEM JIJISl PACTOPKEHUS TPYAOBOTO
JIOTOBOpA.

6.5. [Ilpy mocrymiennn Ha paboTy paOOTHUK 3amoOJHSIET aHKeTy |
aBToOHMorpadwuio.

6.5.1 Ankera mpeacTaBiIsieT CO0OM TepedeHb BOMPOCOB O TMEPCOHATBHBIX
JTAHHBIX PaOOTHHUKA.

6.5.2. AHKeTa 3amoyHsIeTCs] PA0OTHUKOM CaMOCTOSTeNbHO. [Ipu 3anmonHennn
aHKEeThl Pa0OTHUK JOJDKEH 3allONHATh BCe €€ Ipadbl, HA BCE BOMPOCHI JaBaTh
MOJIHbIE OTBETHI, HE JOMYCKATh HWCIPABICHUN WM 3a4EPKUBAHUS, MPOUYEPKOB,
MIOMapoK, B CTPOrOM COOTBETCTBHUU C 3aIUCSIMHU, KOTOPbIE COJEPKAThCA B €ro
JUYHBIX TOKYMEHTaX.



6.5.3. ABrobuorpadgusi -  JOKYMEHT, COJEpXKallUid  ONHUCaHHEe B
XPOHOJIOTUYECKOM  TOCJHEN0BATEbHOCTH  OCHOBHBIX ~ JTalOB  KU3HU U
JEeATENbHOCTH TPUHUMAEMOT0 pAOOTHHUKA.

6.5.4. ABToOuorpacdus coctaBisieTcsi B IpOU3BOILHOM (opme, 0e3 moMapok
Y UCTIIPaBICHUM.

6.5.5. Aukera u aBroOuMorpadus pabOTHHKA XpPaHUTHCS B JIMYHOM JIEJie
paboTHuKa. B nuuHOM fene Takke XpaHSATCS MHBbIE JTOKYMEHThI MEepCOHAIBHOTO
ydeTa, OTHOCSIIUECS K MePCOHANIbHBIM JaHHBIM paOOTHHKA.

6.5.6 Jluunoe neno pabGoTHuka odOpMIISIETCS TOCJE HW3JaHUS MpPHUKaza O
npueMe Ha padoTy.

6.5.7. Bce MOKyMEHTHI JIMYHOTO JieJia MOJIIMBAIOTCA B OOJOXKY oOpasiia,
YCTAaHOBJIEHHOTO B opraHu3anuu. Ha Hel yka3biBatoTcs (QamMuius, uMs OTYECTBO
paboTHUKA, HOMEP JINYHOTO JIeNa.

6.5.8. K xaxxgomy nuuHOMY Jeny npuiaratorcs 1se ¢pororpaduu paboTHHKA
pazmepoM 3 x 4.

6.5.9. Bce nmokymeHTHI, MOCTyNawINKe B JUYHOE JEJ0, PaclojiaraloTcs B
XpOHOJIOTUYECKOM TopsJiKe. JIMCThI JOKYMEHTOB, MOJUIUTBIX B JUYHOE €O,
HYMEpYIOTCA.

6.5.10. JIuunoe neno BeAeTCs Ha MPOTSKEHUU BCEU TPYJOBOM ESITEIbHOCTH
pabotHuka. VI3MeHeHHs, BHOCHMBbIE B JIMYHOE J€J0, JOJDKHBI — OBITh
HOJATBEPKAECHBI COOTBETCTBYIOIUMU TOKYMEHTAMH.

7. Tlepena4ya nepcoHaJNbHBIX JAHHBIX

7.1. Tlpu mepenaye mMepCcOHANBHBIX JaHHBIX pPaOOTHUKA paboTomarensb
JOJDKEH COOII0IaTh CeAYIOEe TPEOOBaHNS:

- He CcooOIIaTh MEepPCOHAJbHBIE JTaHHBIC paOOTHUKA TPETheH CTOpPOHE Oe3
NUCBMEHHOTO Corjlacusi pabOTHMKA, 3a HCKIIOUEHHEM CIly4aeB, KOIJa dTO
HEOOXOIMMO B ILIEISAX MPEIYNPEkKIACHUS YIPO3bl )KU3HU U 37I0POBBIO0 paOOTHHUKA, a
TaK)Ke B CIy4asiX, YCTAHOBJICHHBIX (he/lepaibHbIM 3aKOHOM;

- He COO0IIaTh MepCOHATbHBIC TaHHBIE PA0OOTHUKA B KOMMEPYECKUX IEIX
0e3 ero MMCbMEHHOTO COTJIACHS;

- IPEAYIPEAUTH JIUII, TIONYYAIOMINX MMEePCOHAIBHBIE JaHHBIE paOOTHUKA, O
TOM, YTO 9TH JaHHBIC MOTYT OBITh UCIIOB30BAHBI JIUIIT B IENAX, AJISI KOTOPBIX OHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIMII TMOATBEPXKACHHS TOTO, YTO 3TO IMPABUIIO
cobmoneHo. Jluia, mosyyarolide NEpCOHANbHbIE JaHHbIE PaOOTHHMKA, OO0S3aHBI
COOIOIaTh PEKUM CEKPETHOCTH (KOH(PUACHIIMANBHOCTH). J[aHHOE TTOJIOKEHUE HE
pactpocTpaHseTcss Ha OOMEH MEePCOHATBHBIMH JTAHHBIMUA PAOOTHHUKOB B TOPSIKE,
YCTaHOBIICHHOM (he/iepabHBIMU 3aKOHAMU;

- pazpemiath JOCTYNl K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIEIUATBHO YIOJTHOMOYCHHBIM JIUIAM, TIPH 3TOM YKa3aHHBIC JIUIA JOJDKHBI HMETh
MpaBo TMOJy4aTh TOJBKO T€ TMEPCOHAIBHBIC JJaHHBIC pPAOOTHHUKA, KOTOPHIE
HEO0OXOIUMBI JJISI BHITTOJTHECHHUS KOHKPETHBIX () YHKITHIA,



- HE 3ampauimBaTh MH(POPMALMIO O COCTOSHUM 3/10pOBbs pabOOTHHKaA, 3a
HCKJIIOUEHUEM TEX CBEACHUM, KOTOPBIE OTHOCATCSA K BOIPOCY O BO3MOKHOCTHU
BBINIOJIHEHUS pA0OTHUKOM TPYIOBOH () yHKIIMH;

- mepefaBaTh ~ IEPCOHAJbHbIE  JaHHble PAOOTHUKA  MPEACTABUTEISIM
pabOTHUKOB B TMOpSAKE, YCTaHOBIEHHOM TpyaoBeiM KojgekcoM P®D, wu
OrpaHUYMBaTh 3Ty MHPOPMALMIO TONBKO TEMH MEPCOHAIbHBIMU JaHHBIMU
pabOTHUKA,  KOTOpble  HEOOXOIMMBI  [JIsi  BBINOJHEHUS  YKa3aHHbIMU
MPEACTaBUTENSAMU UX () YHKLIHH.

8. JlocTyn K NepCcOHAIbHBIM JAHHBIM COTPYIHUKA

8.1. BHyTpeHHuUii 10oCTyI (A0CTYN BHYTPU OpraHU3ALINHN).

JlocTym K TEpCOHAJbHbIM JAaHHBIM COTPYJAHUKOB OrPaHUYUBAETCS
YTBEPKAEHHBIM CIIMCKOM JIOJKHOCTEN coTpyiHUKOB MB/IOY, nocTyn KOTOpBIM K
NEPCOHATIBHBIM JAHHBIM COTPYAHHKOB HEOOXOJUM JJIS BBIMOJHEHHUS CIIYKEOHBIX
(TpynoBbIX) 00sI3aHHOCTEH, a TaKKe caMoMy paOOTHUKY, HOCUTEIIO TAHHBIX.

8.2. Bueurnuit goctym.

K uuciy maccoBeix moTpeOuTeNnei nepcoHaabHbIX JAHHBIX MOYXKHO OTHECTH
rOCy/IapCTBEHHbBIE U HETOCYAAPCTBEHHbIE (DYHKIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIIUU;

- IPAaBOOXPAHUTEIILHBIE OPraHbl;

- OpraHbl CTAaTUCTUKY;

- CTPaxOBBIC ar€HTCTBA,;

- BOCHKOMATBI;

- OpPraHbl COLUAIBHOIO CTPaXOBaHMS;

- ICHCUOHHBIC (POHJIBI;

- IOJpa3IeJICHAs] MyHULUIIAJIbHBIX OPraHOB YIIPABICHUS.

8.3. lIpyrue opraHu3alivu.

Ceenenust 0 paboTarolieM COTPYJHUKE UM YXKE YBOJIEHHOM MOTYT OBITh
IpEeJOCTaBICHBl APYroil OpraHM3alui TOJIBKO ¢ MUCBbMEHHOI'O 3alpoca Ha OJaHKe
OpraHM3alluy, C IPUIOKEHUEM KOIUU 3asBJICHUS] PaOOTHHUKA.

8.4. POICTBEHHUKH U WIEHBI CEMEN.

[lepconanbHble  JaHHBIE COTPYAHHMKA MOTYT OBITh INPEAOCTABIICHBI
POACTBEHHUKAM WJIM YJIE€HAM €ro CEMbU TOJBKO C IMCBMEHHOIO pa3peIleHUs
CaMOro COTPYIHHKA.

9. 3amuTa NEePCOHAJBLHBIX IAHHBIX PA0OTHUKOB

9.1. B memsax oOecrmeueHuss COXPAaHHOCTH U KOH(DHICHIIMATHEHOCTH
MEePCOHANBHBIX NaHHBIX paboTHHKOB MBJIOY, Bce omepamuu mo oGpopMIEHUIO,
GbopMUPOBaHUIO, BEACHUIO U XPAHEHUIO JaHHOWM UWHOOpPMALUKU  JIOJKHBI
BBIMIOJIHATHCS TOJILKO coTpyaHukamu MBJIOY, ocymecTBasommuMu TaHHYIO
paboTy B  COOTBETCTBUM CO CBOMMH  CIY>KEOHBIMU  OOSI3aHHOCTSIMH,
3a()MKCUPOBAHHBIMU B UX JOJKHOCTHBIX MHCTPYKIUSIX.



9.2. OTBeThl Ha NMCHMEHHBIE 3aNPOCHl APYTUX OPTaHU3ALUN U YUPEKACHUIMI
B IMpeaeliax MX KOMIIETEHIMH M MNPEJOCTaBICHHBIX IOJHOMOYMN JAl0TCAd B
nucbMeHHOM popme, Ha O1anke MB/IOY u B ToM 00beMe, KOTOPBII MO3BOJISIET HE
pasriamarhk U3JMIIHUN 00beM MEPCOHANBHBIX CBelleHui 0 paboTHukax MBJIOY.

9.3. Ilepenmaua wunHdopManuu, CcoOAEpKallled CBEACHUS O MEPCOHATBHBIX
nanHbIx pabotaukoB MBJIOY no tenedony unu dakcy 3anperraercs.

10. OTBeTCTBEHHOCTH 32 pa3riamenne HHGOPMAaLNU, CBA3AHHOM C
NePCOHAJbHBIMHU JAHHBIMU PA0OTHHKA

10.1. JIua, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIHUPYIOUIUX TOIYy4YEHUE,
0o0pabOTKy M 3alIUTy  MEPCOHAIbHBIX  JaHHBIX  pabOTHHUKA,  HECYT
JUCLHUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.

11.XpaHeHne MaTepUaJbHbIX HOCHTEJIEH NMEePCOHATBHBIX JAHHBIX.

11.1. Mecta xpaHeHUs U TOMEIICHUS 1Ji1 OOpabOTKM MaTepuagIbHBIX
HOCHUTEJICH TEPCOHANIBHBIX JAaHHBIX HAa3HAYAIOTCS MPUKAa3aMH 3aBEIYIOIIETO
MBJIOY.

11.2. Mecta xpaHeHuss W  00pabOOTKM  TIEPCOHAIBHBIX  JAHHBIX,
CoAEpKaIMXCAd Ha DJIEKTPOHHBIX HOCHUTENSAX, HA3HAYalOTCA IpUKa3aMu
3aBenyromiero MbBJIOVY.

11.3. Tlomemenusi, B KOTOPBIX XPaHATCS CBEJACHUS, COCTABIISIIONINC
NEepPCOHANbHBIC JaHHbIE, HAa JIOOBIX HOCHTENSIX, NMEPCOHAIBHBIC KOMIIBIOTEPHI,
UCIIONIB3YEMBIE JUISI XpaHEHUsS W 00paOOTKHM IMEepPCOHATBHBIX JAaHHBIX, IMOJICKAT
OTeYaThIBAHUIO.

11.4. TIpu yxoxe ¢ pabodero mecta Kaxapld coTpyaauk MBJIOY nmomken
OJIOKMPOBATh JOCTYN B OINEPAIMOHHYIO CHCTEMY IEPCOHAIBHOTO KOMIIBIOTEPA,
UCITOJIB3YEMOT0 JIJII O0OpaOOTKH TEepPCOHAIBHBIX JAaHHBIX, JJISI MPEIOTBPAILICHHUS
CIIy4alHOTO JIOCTyIa K OXpaHsAeMOl 3aKOHOM HH(OpMAITUH.

11.5. CpemHbIC HOCUTEIN MEePCOHAIBHBIX JTAHHBIX MBJI0OY
PETUCTPUPYIOTCS B COOTBETCTBYIOILIEM KYpPHAJIe C YKa3aHHEM OTBETCTBEHHOTO 3a
XpaHEHUE, CIUCKOM COAEPXKAIIMXCA CBEACHUHM M MPUYUHON HCIOJIb30BAHUS
HOCUTEJSI M XPAHITCS B MECTaX, OMNPENEJICHHBIX MPUKA30M 3aBEAYIOUIEro Kak
MECTO XpaHEHUsI MAaTePUAIIbHBIX HOCUTEJEH MEPCOHATBHBIX TaHHBIX.
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